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1. O6mue mo1oKeHUs
1.1. Hacrosmee MOJIOKEHHUE perinaMeHTUpyeT NEeATENBHOCTh o6ubnuorexu
MynununaneHoro  Gro0mKeTHOro  06LIE00pa30BATENBHOrO  yupeskaeHUus | MMHa3us
MYHHLHNAIBHOTO paioHa YuiumuHCcKui paiioH Pecmy6nmku Barikoprocran (manee -
obpa3oBaTebHas OpraHU3alys).
1.2. JlaHHO€ monoxeHue pa3paboTaHO B COOTBETCTBHH ¢ DelepalibHBIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoii @enepariim» (C M3MEHEHUSIMH ),
QenepanpHbiM  3akoHOM Poccuiickoir ®epepaumnu ot 29.12.1994 Ne78-®d3 «O
6ubnuoreyHoM gene» (¢ u3MeHeHussMH), DenepanbHbiM 3akoHOM OT 25.07.2002 Nel14-
®3 «O [DpOTUBOJEHUCTBUM 3IKCTPEMHUCTCKOM HeATENBbHOCTH» (C H3MEHEHHSIMH),
®enepanbHbIM 3aK0HOM OT 29.12.2010 Ne 436-®3 «O 3amure nereid oT WHGOPMALIHH,
NPUYUHSIONIMK Bpel WX 3J0POBbIO U pa3BUTUIO» (C U3MeHeHUsMH), DenepanbHbIM
3aKOHOM OT 24.07.1998 Nel24-®3 «O6 OCHOBHBIX TrapaHTUsAX IpaB pebeHka B
Poccuiickoit ®eneparumn», ITuceMom MunobpazoBanuss Poccum ot 23.03.2004 Ne 14-
51-70/13 «O TIlpumepHOM TmoNIoOKeHHH O OubIHOTEKe 0061IE06pa30BaTENLHOIO
yupexaeHus», Y craBoM 00pa3oBaTelbHON OpraHU3aluy.
1.3. JlearenbHOCTH OMOJIMOTEKA OCHOBBIBAETCS Ha IIPHHIHMIIAX I€MOKPATHH, TyMaHU3Ma,
00OLIEeIOCTYTHOCTH, TPHOpUTETa OOIIeYeTOBEYECKUX LIEHHOCTEH, IPaXIaHCTBEHHOCTH,
CBOOOJHOIO pa3BUTHUS TUYHOCTH.
1.4. bubnuoreka obecreyrBaeT NpaBa yYaCTHUKOB 0Opa3oBaTEIbHOIO IIpoliecca Ha
HecruiaTHOE MOJIb30BaHKUE OUOIHOTEYHO-UH(DOPMAIHOHHBIMU PECYPCAMHU.

2. Henu, 3axaun, GpyHKUHH GHOTHOTEKH
2.1. Ileqn OUOIMOTEKM COOTBETCTBYIOT IeNsM 00pa3oBaTebHOM OpraHMW3aluu U

BKJIFOYAIOT B ce0s1 B TOM YHUCJIE:



- (GopmupoBanue oOIIell KyIbTypbl JMYHOCTH OGYYAIOLMXCH HA OCHOBE YCBOEHHS
00s3aTeNLHOTO  MHUHHMyMa COJEpXKaHHS  06Ie06pa3oBaTENbHBIX oporpamMMm, Hx
aJlanranus K )KHU3HU B OOIIIECTBE;

- CO3[laHHE€ OCHOBBl JJIsI OCO3HAaHHOIO BBIOOpAa M TOCIEIYIOIIETO OCBOEHHUS
NpoeCCHOHANBHBIX 06pa30BaTebHBIX IIPOTPAMM;

- BOCIHMTaHME TpaKAaHCTBEHHOCTH, TPYJONIOOMs, yBaK€HHsl K IpaBaM M CBOGOIaM
4esioBeKa, TI0OBU K OKpyxKarolieit npupose, Ponune, cembe;

- (GopMHpOBaHHKE 310POBOro 06pasa KU3HH.

2.2. 3apayamu 6ub1H0TEKH 06pa30BaTENbHOM OPraHU3allUH1 SBISIOTCS:

- obecrieyeHHe y4acTHHUKOB 0Opa30BATEIBHOIO Mpolecca AOCTYIOM K HHMOpMALH,
3HaHUAM, UJI€SM, KYJIbTYPHBIM LIEHHOCTSM MOCPEACTBOM MCIIONL30BAHUS OHOIUOTEYHO-
MH(BOPMALMOHHEIX PECYPCOB 00pa30BaTEbHOM OpraHU3alMy Ha Pa3INYHBIX HOCHTENSX:
OyMaXHOM (KHWXHBIH (OHA, (GOHA MEePUOAUYECKUX W3JaHHi); MarHUTHOM ((hoHZ
aynuo- U BHAeokacceT); uuppoBoM (CD-IHCKH); KOMMYHHKATHBHOM (KOMIIBIOTEpPHBIE
CETH) U UHBIX HOCUTETIAX;

- TIpHUBJICYEHHE YYallMXCSd K CHCTEMaTHYECKOMY UYTCHHIO Y4eOHOM, XyI0KECTBEHHOH,
Hay4HO-IIOMYJISIPHON JIUTEPATYPHI;

- OpraHu3alys YTE€HHUs B LIENAX YCIIEIIHOIO U3y4YeHHs yJalluMHUCS yU4eOHbIX IPEIMETOB,
JIy4IIETO YCBOEHHUs 00111€00pa30BaTeIbHBIX MPOrPaMM;

- COJEWCTBHE PAa3BUTHUIO NI03HABATENBHBIX HHTEPECOB M CIIOCOGHOCTEN yYalUXCs;

- 0oby4yeHHe OCHOBaM OUOIHOTEYHO-OMOIHOrpaduIeCcKOl IPaMOTHOCTH;

- COICHCTBHE II€JaroriyeckuM pabOTHHKaM B TOAOOpe Hay4YHO-METOIHYECKOM
JIUTEPATypbl, ”HPOPMHUPOBAHUE O HOBBIX IIOCTYIUICHUSAX B OMOITMOTEUHBIH QOHI;

- COBEpILUEHCTBOBAaHME TPENOCTaBIIIEMbIX OHOIMOTEKON YCIyr Ha OCHOBE BHEAPEHHS
HOBBIX HMH(DOPMAIMOHHBIX TEXHOJOTMH W  KOMIIbIOTEpH3alUd  OUOIHOTEYHO-
WHGOPMAITMOHHBIX MPOIIECCOB, (hopMUpoBaHHEe KOMGOPTHON OUOINOTEUHOM CPENBbI.

2.3. bubnnoTreka BBITIOIHAET ClIeAYIOLINE (PYHKIHH:

2.3.1. ®opmupyer hoHI O6HOGIHOTEYHO-MH(DOPMAITHOHHBIX PECYPCOB 0Opa30BaTeIbHOM
OpraHW3alluHu:

- KOMIUIEKTYeT YHHMBEPCAIbHBIA (OHJA Yy4YeOHBIMH, XYHOKECTBEHHBIMH, HAy4YHBIMHU,
CIIPaBOYHBIMH, [T€Aarori4eCKUMH U Hay4YHO-TIOIYJIAPHBIMH JOKYMEHTaMHU;

- y4acTByeT B KOMILUIEKTOBaHWH CIICLHAIM3HPOBAaHHOrO (oHIa y4eOHHKaMH U3 YHCIa
BXOJAIIMX B (heflepalbHbIi NepedeHb Y4eOHUKOB, JOMYIIEHHBIX K MCIOIBb30BAHUIO MPH
peanu3aliy HMEKIIMX IOCyIapCTBEHHYIO aKKpEIUTalHuio oOpa3oBaTelbHBIX IPOrpaMm
HauYaTbHOrO OBIIEr0, OCHOBHOTO OOILIEro, CpeaHero obiero o6pa3oBaHus, ¥ y4eOHbBIMH
nMoco6usiIMM, JONYIIEHHBIMA K HCIONL30BaHMIO TMpU  pealu3allid  yKa3aHHBIX
o6pa3oBaTeNbHBIX IPOrpaMM;

- obecreunBaeT 3alIUTy JeTel OT BPEIHON IS HX 370POBbsA M Pa3BUTUs HHOOPMALMH;

- NIpensATCTBYET IIOCTYIUIEHHIO B (OHA OHONHOTEKH, a TaKKe XpaHCHHIO MU



PaclpOCTPaHEHUIO  JTIOOBIX ~ MaTepHaloB, COAEPKAIMX MpPONMATaHAYy KIACCOBOI,
HAUMOHANLHOH, W WHOM HETePIMMOCTH, MpONAraHay HACHIIH, YKECTOKOCTH,
HapKOMaHHH, TOKCUKOMaHHH, OPHOrPaQHM U aHTHOOIIECTBEHHOTO MOBEIEHHS, TOOBIX
APYTrUX MaTepUasoB 3KCTPEMUCTCKOW HAIPaBIEHHOCTH;

- KOHTPOJb 32 3JIEKTPOHHBIMH JIOKYMEHTaMH, HHTEPHET-CaTaMM (JOCTYN K KOTOPBIM
BO3MOXKCH C KOMIbIOTEPA, yCTaHOBIEHHBIN B 6ubnuoTeke) u MHTEpHET-pecypcamu
OCYILECTBIIACT TEXHHK IUKOJIbI (JOCTYI 3a6JI0KUPOBaH QHUIETPOM);

- OCYIIECTBIIAET pa3MEIleHHEe, OPraHU3alMIO U COXPAHHOCTh JOKYMEHTOB;

- OpraHusyeT M BeleT CIpaBOYHO-OMONIMOrpadMueckuii ammapaT: KaTaloru
(anhaBUTHBIA, CHCTeMaTHYeCKHi), KapTOTEKH (CHCTEeMaTHYecKyl0 KapTOTEeKy cTaTeif,
TEMATHYECKUE KAPTOTEKH ).

232 Ocywectnser  nuddepeHUHpPOBaHHOE  GUGTMOTEYHO-HH(POPMALHOHHOE
obcnyscusanue yuawuxcs:

- TIpeAoCTaBiseT HH()OPMAIIMOHHbIE PECYPCh Ha PA3TMYHBIX HOCHTEISX,

- opraHusyer oOydYeHHe HaBbIKaM HE3aBUCHMMOIO OHMOIHMOTEYHOIO IOJB30BATENS U
noTpebuTens MHGOPMAIUH, COAEHCTBYET MHTErpaldM KOMILIEKCA 3HAHHIA, YMEHUU U
HaBBIKOB pabOTBI C KHITON U HHGOPMAIIKE;

- OKa3plBaeT MH(DOPMALMOHHYIO TOMNEPKKY B PpEIIEHMH 3a7ad, BO3HUKAIOIIHUX B
nporecce y4eOHOM, caMo06pa30BaTeNIbHOM 1 JOCYTOBOM JEATENILHOCTH YUAIUXCS;

- OpraHu3yeT MacCOBBIE MEpOIPUATHS, OPUEHTHPOBaHHBIE Ha pa3BUTHEe OOLIEH U
YUTATENIbCKOM KYJbTYPhl THYHOCTH;

- COJEHCTBYET IMEJarorM4yecKuM pabOTHHKaM B OpraHM3allk 00pa30BaTEIbLHOIO
npoLecca U J0Cyra yJarmuxcs;

- He JoImyckaeT obydaromuxcs K HHTepHeT-pecypcam, 3JI€eKTPOHHBIM JIOKyMEHTam
KCTPEMHUCTCKOIO XapaKTepa.

2.3.3.  OcywectBiser  gubdepeHIHMpOBaHHOEe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
0bCnyHCUBaHUE NEda202UtecKUx pabomHUuKos:

- BBISBIISIET WH(GOPMAIIMOHHBIE MOTPEOHOCTU U yOBJIETBOPSIET 3alpOCHI, CBA3aHHBIE C
o0ydeHreM, BOCIUTaHHEM YJallluXCs;

- BBIABIAET HH(MOPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpochl B 001acTH
neJaroriueCKuX MHHOBAIIMA U HOBBIX TEXHOJIOTHH;

- comeicTByeT MNpOQECCHOHATBHONH  KOMIIETEHLMH  II€[aroroB,  IOBBIIIEHHIO
KBaJIM(PUKALIMH, TPOBEACHHUIO aTTECTALINH;

- OCYIECTBISET TeKyllee HHGOpPMHpoBaHHEe (IHH HH(OpPMalWH, O030pBI HOBBIX
MOCTYTUIEHUH U IMyOJIMKaLMK );

- CIIOCOBCTBYET MPOBEAEHHUIO 3aHATHIA 10 (HOPMUPOBAHHIO MH(YOPMALIHOHHON KYJIBTYpbI
y4alluxcs; ABnsAeTcs 6a3oi JUIs NpOBeJEHUs INPAKTHIECKMX 3aHATHA 10 paborte ¢

WH(GOPMAIIMOHHBIMU PECYPCaMHU.
2.3.4. OcymecTBnseT  auddepeHIHpOBaHHOE  OUOIMOTEUHO-MH(OPMALHOHHOE



obcaydicueanue pooumeneti (3axonnvix npedcmasumenet) yuawuxca:

- YHOBJIETBOPSET 3alpOChl MOJb30BaTENEd M MHQOPMUPYET O HOBBIX MOCTYIUICHUSIX B
oubnmoTexy;

- KOHCYJIBTHPYET IO BOINpPOCAaM OpraHMU3alMd CEMEHWHOIO0 YTEHHUs, 3HAKOMHT C
MH(OpMaIIHel 0 BOCIIUTAHHIO IETEH;

- KOHCYJIBTUPYET IO BOIPOCaM y4eOHbIX U3IaHHM /IS yUaIuXxcs.

3. Opranu3anus AesiTeJIbHOCTH OHGIHOTEKH

3.1. OOuiee pyKOBOJCTBO AEATENBHOCTBIO GUONMOTEKM OCYIIECTBISET PYKOBOAMUTEND
00pa30BaTeNbHON OpraHU3aliH.
3.2. PykoBoacTBO GHONHMOTEKOH OCYILIECTBIAET Neaaror-6uGIMoTeKaps, KOTOPBIH
Ha3Ha4YaeTCs UPEKTOPOM 00pa30BaTeIbHOM OpraHU3al|H.
3.3. Tlenaror-6ubnuorekapb HeceT OTBETCTBEHHOCT B IIpeJieiaX CBOEH KOMIIETEHIIUHM 3a
OpraHu3alMi0 H  pe3ylbTaTbl JEATEIbHOCTH OHOJMOTEKM B COOTBETCTBUU C
(yHKIHOHANBHBIMH 00S3aHHOCTIMH.
3.4.  Tleparor-6umbnuorexapp  pa3pabaTbiBaeT W  MNpPEACTaBISET  JUPEKTOPY
00pa3oBaTeIbHON OpraHU3alluy Ha yTBEPKAEHHUE CIIEAyIOIHEe JOKYMEHTHL:

- IIOJIOJKEHHUE 0 OUbIMOTEKe, MpaBKiIa MOJIb30BaHUSA GUOIHOTEKOM;

- IJIAaHOBO-OTYETHYIO JJOKYMEHTAIIHIO;

- TEXHOJIOTUYECKYIO TOKYMEHTALHIO.
3.5. CTpykTypy GMOIHOTEKH COCTABIISIOT:

- aOOHEMEHT;

- XpaHWIHILE Y4eOHUKOB.
3.6. bubnuoteuyHo-uHGOpMALIMOHHOE 00CITy)KMBaHHE OCYILIECTBISETCS B COOTBETCTBUH C
IporpaMMaMu M IJlaHaMU paboTbl OMOIUOTEKH U pexXUMOM paboThl 0Opa3oBaTeIbHOU
OpraHHU3alHH.
3.7. bubnuorteka obecrneynBaeTcs:

- KOMILJIEKTOBaHHEM OHOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB;

- TpeOyeMBIi peKUM XpaHEHHUsI U COXPAaHHOCTH 6M6IMoTe4HOro GoHaa, COrjIacHO
KOTOPOMY XpaHeHHe yUeOHUKOB OCYILIECTBIAETCS B OTAEIbHOM ITOMEIIEHHH.
3.8. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAaHHS OCHOBHOIO
¢oHna 6GuOIHOTEKHM, KOMIUIEKTOBaHHE YydeOHOro QoHza B COOTBETCTBHH C
(esepalbHBIMU MEPEYHSIMH yYeOHUKOB M y4eOHO-METONMYECKUX H3/IaHUH, CO3JaHHe
HeOOXOOMMBIX  YCJIOBHM Ui  JAEATENbHOCTH  OMONIMOTEKHM  HeceT  JUPEKTOp
06pa3oBaTeNbHONH OpraHW3allidi B COOTBETCTBMH C YCTaBOM 00pa3soBaTelbHOH
OpraHu3alyH.
3.9. PexuM paboThl O6uOIMOTEKH OIpeneNseTcs MeaaroroM-6ubimuorekapeM B
COOTBETCTBHH C NpaBHJIaMH BHYTPEHHETO pacropsjka o0pa3oBaTelbHONW OpraHU3alMH.
I1pu onpeelieHHH pexiuMa paboTel OUOIHOTEKH MPpeAyCMAaTPUBACTCS BbIAEICHHUE:!



- JIByX 4acOB paboyero BpEMEHH €XEeIHEBHO Ha BBINOJHEHHE BHYTPUOHGIHOTEYHOM
paboThI;

- OIHOrO pasa B MeCSLl — CaHUTApHOIO JHS, B KOTOPBIA O6GCIy:KHBaHHE
TI0JIb30BaTeNeN He POU3BOIUTCS;

- HEe MEHee OJJHOTO pa3a B MeCsIl — METOAHUYECKOr0 JIHS.

4. Opranusanus gesiTeIbHOCTH GHOIHOTEKH N0 POTHBOAEHCTBHIO
IKCTPEMHCTCKOM 1eTe/IbHOCTH U NpeceyeHHs] HHGOPMAILHH, IPHYHHSAIOIEH
BpeJ 310POBbI0O H PA3BHTHIO 00y4YaloIHXCS

4.1. bubnnoreka obecreyrBaeT MpaBO OECIUIATHOrO CBOGOJHOIO JOCTYNa K
6ubimoTe4HOMy (OHITY B COOTBETCTBUM C MOTPEGHOCTAMHM M HMHTEpPECAMH UHTATElEH
(ct.7 @3 «O GubnuoTeyHOM Jele»: OOYydarOLMXCs, yduTened M Apyrux paGOTHHKOB
IIKOJNBI, B paMKax, onpeleieHHbIX CT.13 DenepanbHoro 3akoHa «O MPOTHBOAEWCTBUH
KCTPEMHUCTCKOM  fearenbHOCTH»  Nell14-®3  or  25.07.2002, 3aIpelaronero
paclpoCTpaHEHUE U XpaHEHHE SKCTPEMUCTCKUX MATEPHUAJIOB, a TaKKe X MPOM3BOICTBO
Y XpaHEHHE B LILIISIX PaclpOCTpaHEHHs. 3aKOH OIpeneNnseT 3KCTPEMUCTCKHE MaTepHAIIbI
KaK MpeAHa3HayeHue s OOHApOAOBaHUS HOKYMEHTHI, JTHOO MH(GOpPMal¥s Ha HHBIX
HOCHUTEJISAX, MPHU3BIBAIOIIME K OCYLIECTBIEHHIO SKCTPEMHUCTCKON HEeATEBHOCTH, JHOO0
0DOCHOBBIBAIOLIME MM OINpPAaBABIBAIOIIKNE HEOOXOAMMOCTh OCYLIECTBICHHUS TaKOM
JEeATEeIbHOCTH, B TOM YHCJIE TPYJAbl DPYKOBOAUTEJEH HaIlHOHAI-COLHATHCTHYECKON
paboueri nmaptuum ['epmanuu, QamucTckoii maptuu  Htanmu, myGaMKaiuu,
00OCHOBBIBAIOLIME WM ONpPaBIBIBAIOIIME HALMOHAIbHOE MW (MJIM) MHOE PpacoBOE
IPEBOCXOJICTBO JIMOO OMNpaBIbIBAIOIIME MPAKTUKY COBEPIIEHHS BOEHHBIX HIIA MHBIX
NPECTYIUIEHUH, HallpaBICHHBIX Ha IOJHOE WJIM YaCTUYHOE YHHMUTOXKEHHE KaKOH-In6O
STHHYECKOM, COLIMAIIBHOM, pacoBOM, HAI[MOHAIBHON WM PEMTrHo3HOM rpymmbl. [Ipu
3TOM K 3KCTPEMMCTCKOW [ESTEeNIbHOCTH 3aKOH OTHOCHUT, TOMHUMO MpPOYEro, «MaccoBOe
pacIpoCTpaHEHUE 3aBEIOMO 3KCTPEMUCTCKUX MATEpPHANIOB, a PAaBHO HX H3TOTOBJIIEHUE
WIA XpaHEHHE B LENIIX MacCOBOI0 paclpOCTpaHEHHUs», a Takke (PUHAHCUPOBaHHE H
«HMHOE COLNEUCTBUE» I3TUM JICUCTBUSIM.

B nmensix nNpoTHMBOAEWCTBHUS SKCTPEMUCTKOW MAEATENbHOCTH, B Mpeneiaax CBOeH
KOMIIETEHTHOCTH, TeAaror-0ubJiMoTekaph OCYIIEeCTBIseT MNPO(HIaKTHYECKUE, B TOM
YHClie BOCITUTATENIbHBIE, ITPOMaraHIMCTCKUe Mephbl, HallpaBlI€HHbIE Ha MpeayIpexaeHue
KCTPEMHUCTKON JesaTeabHOCTH. CrocoOCTBYIOT paclpOCTPAaHEHHIO CpENd YHUTaTeNen
O6ubIHOTeKH HH(POPMALMOHHBIX MaTEepHAJIOB, COAEHCTBYIOIIUX IIOBBIIIEHHIO YPOBHs
TOJIEPAHTHOTO CO3HaHUs IKONbHUKOB. C 93TOM LeENbI0 HAJOXEH 3ampeT Ha
pacIpoCTpaHeHH s IUTEPATYPBI IKCTPEMHCTCKOM HalpaBIEeHHOCTH U MHOW MH(OpMaLuH,
HEraTUBHO BIIUSIOLLEN Ha HECOBEPILIEHHOJIETHHX.

4.2. Ins nmpoBepkH (poHIA Ha HAJIUYKUE MATEPUAIOB IKCTPEMHUCTCKOIO COAEpIKaHHUS
e)XeKBapTaJbHO, TO €CTh | pa3 B TpH Mecslla, B 00pa3oBaTelIbHOM OpraHU3alliy W3/1aeTCs



TIpHKa3, KOTOPBIM HA3HA4YA€TCs KOMHCCHS, BBINOJHSAIOMAS 3Ty MPOBEPKY. Pesynbrate
IIPOBEPKH (HUKCHPYIOTCS B aKTe O npoeepke ¢GoHma. [Ipuka3 M aKT MoANMCHIBaeT
JUPEKTOp 00pa3oBaTeNbHOW opraHu3amuu. Jlis KOHTPOJIS 3TOr0 Mpoliecca Bea&Tcs
Kypnan cBepok ¢onga 6H6IHOTEKH C @enepanbHbIM  CHHCKOM  3KCTPEMUCTCKUX
MatepuanoB. B KypHane ykasbiBaercs marta [IPOBEPKHU, TOPSAAKOBBIA HOMEp aKTa H
HOMepa MatepuanoB 10 DenepanbHOMY CHHCKY 3KCTPEMMCTCKHX MaTepuaoB,
MPOBEPCHHbIE Ha WX HalM4uMe B OMOIMOTeKe 06pa3oBaTesbHOM opraHu3anuu. B ciayyae
OOHapyXEeHHsI MaTepPHaIoOB 3KCTPEMHCTCKOIO COAEpkKaHHU, OHU HOJDKHBI OBITh U3BSTHI
13 (oHIa GUOTHOTEKH U CIMCaHBl. AKTyallM3alysi CIIHCKa 9KCTPEMHUCTCKUX MaTepHallOB
OCYILECTBIISIETCS €KEMECTYHO.

4.3. B COOTBETCTBHH C OenepasibHbIM  3aKOHOM OT 24.07.1998 No124-®3 «0O6
OCHOBHBIX rapaHTHsiX npas pebenka B Poccuiickoit ®enepanun», negaror-6ubanoTekaps
NPUHMMACT MEPhl MO 3aluTe pebEHKa OT HMH(POPMALMM, MPONATaHABl M arWTallHy,
HaHOCALIMX BPEN €0 3J0POBbIO, HPABCTBEHHOMY U IyXOBHOMY Pa3BUTHIO, B TOM YHCJIE:
- OT HallHOHAJIbHOM, KJIACCOBOM, COLIMAIbHON HETEPIIMMOCTH;

- OT pPeKJIambl aJKOrOJbHOM MPOAYKUHMH, Taba4yHBIX H3IENHH, HUKOTHHCOJEpP)KaIleH
NPOAYKLHH HITH YCTPOKCTB Ul NOTPe6IEHHs] HUKOTHHCOAEPIKAILEH TPOIyKIHH;

- OT UH(QOPMALIUH, MPONATraHIUPYIOIIEH TH60 JNEMOHCTPHPYIOLLEN NOTpebIeHue MmyTeM
BABbIXaHHWS CXKH)KCHHBIX YIJIEBOAOPOJIHBIX Ta30B, COAEPXKAIIUXCS B ITOTEHLUATBHO
OMNAaCHBIX ra30CoOJEPIKAIINX TOBapax OBITOBOro Ha3HAYEHHs, U (UIIK) X HAPOB;

- OT TMpomaraHiibl COLMANbHOIO, pPAacOBOI0, HAIMOHATBHOIO M PEIUTMO3HOIO
HEpPaBEHCTBA;

- OT HH(OPMaIMU OPHOTPAPUYECKOrO XapaKTepa;

- OT WH(OpMaLKMK, NpOoNaraHIUpyroLIeld JTU6O NEMOHCTPUPYIOIIEH HeTpagULHOHHBIE
CeKCyallbHbI€ OTHOLIECHHUS U (MJTH) PEANOYTEHHUS;

- oT UH(OpMaIMH, IPOIaraHIUPYIOLIEHN MeT0(UITHIO;

- OT MH(OPMAaIHH, [TPONIaraHAUPYIOLIEH 0TKa3 OT AETOPOXKICHHUS;

- oT HH(}OpPMaIIUH, CTIOCOOHOH BBI3BATh Yy JETEH XKelaHUE CMEHHTB TI0JT;

- OT pacmnpoCTpaHeHHs I€4YaTHOM MPOAYKIHMH, ayJuo- ¥ BHACONPOAYKIIMH,
NpONaraHIUupyIOIIed HAaCUIME U  JKECTOKOCTh, HApKOMaHHIO, TOKCHKOMAaHHIO,
aHTHOOILIECTBEHHOE MTOBEICHHUE.

4.4. B cootBercTBUM ¢ DenepalibHbIM 3aKOHOM P® ot 29.12.2010 Ne 436 «O 3amrure
JeTell oT HHQpOpMalluK, TPHYMHSIONIEH Bpel HX 3I0pPOBBI0O H Pa3BUTHIO» (C
u3MeHeHusiMu), DepnepanbHbiM 3akoHOM OT 29.07.2013 Ne 135-®3 «O BHeceHUH
u3MeHeHu B cratbio 5 DenepanbHoro 3akoHa «O 3amuTte AeTed OoT HMHGOpMAIIUH,
NPUYMHSIONIEH Bpell X 3I0POBBIO M Pa3BUTHIO», MeHaror-OudIMoTeKaph BBIBISET U
UCKJIFOYaeT M3 OTKPBITOrO AOCTyINa OTAela OOCIy)XHMBaHHsS OO0ydarollUXcCs IeYaTHBIE
U3JaHHs, COOTBETCTBYIOLIME 3HAKy HWHGOpPMAIMOHHOM mnpoaykuuu 16+, 18+. Bcee
W3/1aHHS BBIJAIOTCS 00YyYaroIIUMCS B COOTBETCTBUH C X BO3PACTHOW KaTErOpHUEM.



4.5. K undopmarmu, 3anpemieHHol s PacnpOCTpaHEHUs] CpelH AETEH, OTHOCHUTCS
MH(pOpMaIus:
- MO0y XK aroas JeTell K COBEPLICHHIO JEHCTBHH, [IPEICTABIISIOIINX YIPO3Yy UX KU3HU U
(MJ¥) 30POBBIO, B TOM YHCIIE K IPUYHHEHHIO Bpe/ia CBOEMY 3[I0POBBIO, CaMOyOHICTBY,
60 KU3HU U (UITH) 3[0POBBIO MHBIX JIHIL, JTUGO HamnpaBJIEeHHAs! Ha CKJIOHEHHE MIIK UHOe
BOBJICYEHHE JIETEH B COBEPIICHUE TaKUX JEHCTBHIA;
- CIOCOOHas BBI3BAaTh y JeTeH JKelaHWe YIOTpeGHThH HapKOTHYECKHUE CPEJICTBa,
ICUXOTPONHBIE W  (WIM) OAypMaHWBAIOIIME BEINECTBA, TabayHbIe U3aenus,
HHKOTHHCOACPXKALLYIO MPOAYKLHIO, CXKUKEHHBIE YIIIEBOJOPOJHBIE Ta3bl, COAEPKALIUECS
B TIOTCHIMAJILHO OMACHBIX ra30Co/epIKalliX TOBapax OBITOBOTO Ha3HAYeHHMs, U (MIIH) UX
[1apbl, alIKOTOJIbHYIO M CIIMPTOCOJAEPIKAIILYIO MPOAYKLHIO, IPHHSATh y4aCTHE B a3apTHBIX
Urpax, 3aHUMaThCs IPOCTUTYLMEH, OPOJSAKHUYECTBOM HITH HONPOIIAHHAYECTBOM;
- 000CHOBBIBAIOMIAs WM ONPABBIBAIOIIAS JOYCTHMOCTD HACHJIUS H (MIIH) KECTOKOCTH
b0 nobyxkparomas OCYIIECTBIATh HACUIBCTBEHHbIE AEHCTBHMS 10 OTHOLICHHIO K
JIONISIM HMJTH XKMBOTHBIM, 32 UCKITIOYEHHUEM CITy4aeB, IPEAyCMOTPEHHEIX 3aKOHOM;
- coZiepikalliasi H300pakeHUe UITH OITUCAHHE CEKCYaIbHOTO HACHITHS,
- OCKOpOJISIOIIasl YeJ0BEYECKOE JOCTOMHCTBO M OOILECTBEHHYIO HPABCTBEHHOCTD,
BbIpaKarolllas sBHOE HeyBa)KE€HHE K OOILECTBY, comepiKalias W300pakeHHue AeHCTBHIA C
NpU3HaKaMK NPOTUBOIPABHBIX, B TOM YMCII€ HACHIBCTBEHHBIX, H PAaCIpPOCTpaHseMas 13
XYJIUTaHCKUX, KOPBICTHBIX HIIM UHBIX HU3MEHHBIX IMOOY K IEHHUH;
- OTpULAKOIIasl CEMEHHBIE IEHHOCTH U (POPMHUpYIOLIas HeyBaKeHHE K POAUTENSAM U (UITH)
JApPYTUM YJIEHaM CEMBbH;
- TponaraHiupyromas JMb0 [NeMOHCTPUpYIOIas HETPAIAUIMOHHbIE CEKCyalbHbIE
OTHOLIEHUS U (WIJIH) TIPEATIOYTEHHS;
- CIIOCOOHasl BBI3BATH Y JIETe JKeJaHHe CMEHUTH I10J;
- MpoNaraHAMpyroLIas 0TKa3 OT IeTOPOKACHHS;
- CoiepIKalllasl HeLIeH3ypHYIO OpaHb;
- coziepKaias HH(QOPMAILHIO IOPHOrpapUIECKOro XapaKTepa,
- O HECOBEPIIIEHHOJIETHEM, IIOCTpajaBIIeM B pe3yJibTaTe MPOTHBOMPABHBIX IEUCTBUM
(6e3neiicTBus), BKIOYas (DaMHIIMKM, MMEHA, OTYECTBa, (OTO- U BUAEOU30OpaNKEHHS
TAaKOro HECOBEPIIEHHOJIETHErO, Er0 POAUTEIIEN U UHBIX 3aKOHHBIX MpEACTaBUTENIEH, 1aTy
POXKAEHHs, ayauO3allUCh TIO0JI0Ca, MECTO JKUTEJIbCTBA WU MECTO BpPEMEHHOTO
npebbIBaHUsl, MeCTO y4€0Bl WM pabOThI, MHYI0 HH()OPMAIKIO, MTO3BOJSIOLIYIO MPAMO
UM KOCBEHHO YCTaHOBUTH JUYHOCTh TAKOI'O HECOBEPILIEHHOJIETHETO.

4.6. K nndopmanmu, orpaHHYEeHHOM K pacCIpOCTPaHEHHUIO CPEH AeTel OMpeaesIeHHbBIX
BO3PACTHBIX KaTErOpUM, OTHOCUTCS:
- uHpopMalus, TMpeacTaBisieMas B BUAEe W300paKeHHs WM OIHMCAaHUS >KECTOKOCTH,
¢u3uueckoro W (WIM) TCHXMYECKOTO HACHIUS (32 HCKIIOUEHHUEM CEeKCYalbHOIO
HaCHUJIUs ), IPECTYIJIEHUS UM UHOTO aHTHOOILECTBEHHOT'O AEHCTBHS;



- MHQOpMauus, BEI3BIBAIOLIAS y JeTell CTpax, y’XKac WM IIaHUKY, B TOM YHCJIe
NIpeACTaBIseMas B BHAe W300paKE€HMs WIIM ONUCAHUS B YHHKAIOMIEH YeIOBEYecKoe
JIOCTOMHCTBO  (OpMe HEHACHJIBCTBEHHOH CMepTHy, 3aboneBaHMs, caMOyGHUiicTBa,
HECYACTHOrO Cily4as, aBapUH UM KaTacTpO(bl U (UITH) UX [TOCIIEICTBHIA;
- uH(OpMalMs, MpeacTaBiIseMas B BHJE H300paKeHUsI WJIM OIMCAHHS ITOJIOBBIX
OTHOLIEHHH MEXAY MYKYHHOM U JKEHILIUHOM;
- HuH(OpMauus, coiepkailas GpaHHBIE CIOBa M BbIpDQ)XKEHHUsI, HE OTHOCSIIHECH K
HELEH3ypHOU OpaHu.

4.7. Opranusanust 06CIy)KHBAHHA yYACTHHUKOB 00pa3oBaTeIbHOrO  Mpolecca
MpOM3BOUTCA B COOTBETCTBUM  C  MpaBUIIAMH  TEXHMKH  6E30MacHOCTH,
IPOTHBONOKAPHBIMU U CAHUTAPHO-TUTHEHUYECKMMH TpeGOBaHUSIMH.

S. Yuer noctyniieHust H BbIGLITHSI JOKYMEHTOB GHGIHOTEYHOr 0 ¢onga
5.1. IlpueM NOKyMeHTOB B (pOHI OUGITHOTEKH BKIFOYAET ClIENyIOLIUE ONEepaIHH:

- CBEpKa MOCTYIJICHHH C IEPBUYHBIM yYETHHIM JOKYMEHTOM (HaKIajHas, aKT),
BKJIFOYAOIIIUM CITUCOK MOCTYNHUBIIMX JOKYMEHTOB;

- COCTaBJICHHE MEPBUYHOIO YYETHOIO JOKyMeHTa JUls IOCTYIJIeHHH 6e3
COIMPOBOJUTENBHON JOKYMEHTALIUH;

- PETUCTpalys MOCTYNUBIIMX JOKYMEHTOB B PETHCTPaxX CYMMAapHOIo, IPYINOBOr0O U
vuHauBHayanbHOro yvera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢onn. TexHomorus
(bopMUPOBaHHUS ).

5.2. Ilpu nononHeHMH OCHOBHOrO GUOIHMOTEYHOro (OHAA HEOOGXOAUMO COBIIOAATH
TpeboBanus ®esepanbHOro 3akoHa ot 25.07.2002 Ne 114-®3 «O mportuBozeicTBHH
OKCTPEMUCTCKOM  [eATeNbHOCTH».  JIOKyMEHTBI,  BK/IIOYEHHBIE B  IEpeyeHb
SKCTPEMHCTCKUX MaTepHasoB, IpUOOpeTaTh 3alpelleHo, IPH BhISBIEHHH UX B (OHIE —
U3bIMaTh U3 JIOCTYIIA.

5.3. Y4er u 06paboTka TOKyMEHTOB OGHOJIHOTEYHOrO (POH/IA.

53.1. Vuer u o6paboTka [IOKYMEHTOB OCHOBHOIO ()OHIA OCYIIECTBJISAETCS
UHAMBHUAYyaIbHBIM criocoboM. CBeneHHS O TMIOCTYIHUBIIMX II€YATHBIX JIOKyMEHTax
BHOCSATCS B «KHUI'y CyMMapHOro yyeta JOKYMEHTOB OCHOBHOTO (OHIaY.

[TocTynuBIINM TOKyMEHTaM MPUCBAaHBAIOT WHAMBHIYaJIbHBIH PErHCTPALIHOHHBIN HOMED
(MHBEeHTapHBIA HOMEp WJIM HMHOW 3HAK, MPHUHATHIA B KayeCTBE pPErHCTPAllMOHHOTO
HOMepa, CHCTEMHBIH HOMep ISl 3JIEKTPOHHBIX JOKYMEHTOB) M IIU(p XpaHEHHS.
Peructpanuonnele HoMepa U MUA(PbI OTMEYAIOT B PETUCTpaxX WHAMBUAYAIBHOIO y4eTa
JOKYMEHTOB — HHBEHTApHOM KHUTe, y4eTHOU O6a3e JaHHBIX.

Bce sk3eMIUIsipbl NIpHHATBIX W3JaHWW mTeMmnentororcs. lllreMmnens ¢ HaMMEHOBaHHEM
00pa30oBaTeNbHOM OpraHW3alii JO/DKEH OBITh MPSIMOYTOJbHOH (DOPMEI, pa3MEPOM He

OoJipiie yeM 1,5+4 cm.



[lItemnens cTaBuTcs Ha 060pOTE TUTYIILHOTO JTHCTA (IIPH OTCYTCTBHMH TUTYJIBHOTO JIUCTA
— Ha NIePBOH CTPaHMILIE TEKCTa MO/ 3ariaBueM), Ha 17-# CTpaHMLE MO/ TEKCTOM B JIEBOM
HIKHEM yIy M Ha 00OpoTe KakA0ro npuioxenus. Ha 6pommopax w KypHanax
IITEMIIENIb CTABUTCS TOJIBKO Ha 0BJI0KKE WITM Ha MIEPBOM CTPaHHUIIE TEKCTA.

CoctaB ocHOBHOTO (oHIa GUKCHUPYETCS B KAPTOYHOM an(paBUTHOM KaTajore.

5.4. BeIObITHE TOKYMEHTOB GHOIMOTEYHOTO dboHpa.

5.4.1. TlpW4MHBI, 1O KOTOPHIM JOKYMEHT MOXET ObIThb BBIBEAEH H3 COCTABa
6ubnroTeYHOro (OHIA, BKIIOYAIOT B TOM YHCJIE BETXOCTH, Ae(heKTHOCTS, yCTapenocTh
MO COAEpKaHHWIO, yTpaTy. VckiroyeHMe [OKyMeHTa K3 OuOIHMOTEYHOro (oHma
NIPOBOJMTCS HA OCHOBAaHWHU aHAIM3a COCTaBa OMOIMOTEYHOro GOHAA M PE3yIbTATOB €ro
IIPOBEPKH.

5.4.2. Ilon BETXOCTBIO JOKyMEHTa MOHMMAIOT Pe3yIbTAaT €CTECTBEHHOIO CTapeHUsl WU
(u3ryeckoro U3HOCA JOKyMEHTA.

5.4.3. Tlon medeKTHOCTBIO JOKYMEHTa MOHHMAIOT YaCTHYHYIO MIIM IOJHYIO yTpary
3KCIUTyaTallHOHHBIX Ka4€CTB JJOKYMEHTA B pe3yJIbTaTe BHEIIHEIO BO3LEHCTBUS.

5.4.4. ITox ycTapenocThio O COIEP)KAHHUIO IOHUMAIOT MOTEPIO aKTyaJbHOCTH TeMaTHKH,
NOATBEPKAAEMYIO OTCYTCTBHEM CIpOoca YMTaTeleld, He BOCTPeOOBAaHHOCTHEIO B
NepepacIpeNesiCeHUU U peaTu3aliiH.

5.4.5. Ilon ytpaTof mHOKyMeHTa IOHHMAIOT €r0 OTCYTCTBHME B (pOoHAE OUOIHOTEKH IO
NpUYHHAM TIOTEPH, XMILIEHHUs, OeACTBHHA CTUXMWHOIO, TEXHOIEHHOro (B TOM 4YHCIe
XaKepCKOW aTaki ¥ HEBOCCTaHOBHUMOTO COOS JJIEKTPOHHOTO  0GOpYIOBaHMs) WU
COLIMAJIBHOIO XapaKTepa, [0 HEyCTaHOBJIEHHOUW NPUYHHE.

5.4.6. Ilpouecc HCKIOUEHHsS AOKYMEHTOB W3 (OoHAa OUOIHOTEKH OCYILECTBISETCS B
coorBeTcTBUH C [lopsakoM ydeTa NOKYMEHTOB, BXOISIIMX B COCTaB OHOIMOTEYHOIO
¢oHa, yTBEPKIEHHBIM MTPHKa30oM MUHKYIBTYpsI Poccuu ot 08.10.2012 Ne 1077.

5.4.7. BpIObITHE HOKYMEHTOB OMONIHMOTEYHOro (hoHAA MPOM3BOAMTCS B pe3yJIbTaTe HX
CIIMCaHHUsI KOMUCCHEH, CO3TaHHOW pyKOBOUTENIeM 00pa30BaTeIbHOW OpraHU3all|H.
5.4.8. YTunuzauus CNUCaHHBIX JOKyMeHTOB OubGiIHoTeyHOro ¢oHAa NMPOU3BOIUTCS B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickon @enepanuu.

6. IIpoBepka HaJIHYUA JOKYMEHTOB OHOJIHOTEYHOro (poHAA

6.1. TlmanoBass TmpoBepKka JOKYMEHTOB OHOIHOTEYHOro (QOHAA IPOBOAUTCH C
[IEPUOIUYHOCTBIO OJIMH pa3 B IATh JIeT Ha OCHOBaHUH IpaduKa IPOBEPKH.
6.2. BHemaHoBas NpOBEpKa HaM4Ms JOKyMEHTOB OuOmMoTeuHoro ¢onjaa (manee —
npoBepka (oH1a) MPOU3BOAUTCS B 0053aTEILHOM IIOPSIKE:

- IIpH BBIABIEHWH (haKTOB XHUIIEHHS, 3TI0YOTPEOICHUS UK IIOPYH TOKYMEHTOB;

- B Cllydyae CTUXMHHOro GeICTBHUs, MOXKapa MIH APYTMX YpE3BblYAWHBIX CHTYalUH,
BBI3BaHHBIX YKCTPEMabHBIMHU yCIIOBUIMH,

- IpY pEOpraHU3alliy WK JTUKBUIALUN OUOITHOTEKH.



6.3. Tlo uroram mposepku menaror- OubHOTeKaph COCTaBIAET aKT, MMOANUCHIBACT W
XPaHUT ero B 6UbIHOTEKe B TEUEHHE CPOKA, YCTAHOBIEHHOTO HOMeHKJIaTypou nen. Eciau
Kakue-TO NOKyMEHTBI OTCYTCTBYIOT II0 HEYCTAaHOBJIEHHOW IPUYHHE, TO K aKTy
IIPUKIIaJIbIBACTCA HX CIIMCOK, B KOTOPOM (HKCHPYIOTCS CBEIEHHUS O KOJUYECTRE
JAOKyMEHTOB OMOIMOTEYHOro (OHZA B HATMYMH U  KOJIHYECTBE OTCYTCTBYIOIIUX
AOKYMEHTOB, B TOM 4YHCJI€ 110 HEYCTaHOBICHHOW NMpUYMHE. B akre Taxke ykassiBaeTcs
HOMEp U JaTa aKTa MpeablayIlei MpOBEPKH.

6.4. Bo BpeMs IpOBEpKU JOKYMEHTOB GUOIHOTEYHOrO (GoHIa pabOTHHKH OTCIIEKUBAIOT
HaIM9Me SKCTPEMHUCTCKHX MATepHajioB, KOTOPhIE BXOAAT B (helepabHbIA CIHCOK,
onybMKkoBaHHEIH MuHioctoM Poccun Ha cBoeM caiite. Ecnu memaror - oubnuorekaps
HaHJIeT S9KCTPEMHUCTCKHI MaTepual, TO JOKEH OrPaHHYHTh K HEMY JOCTYII CO CTOPOHBI
II0JIb30BaTeeH.

6.5. Ilpu BeIsIBNIEHMM B IpoLecce MpoBepkH (oHIa OTCYTCTBYIOILIUX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHSI BUHOBHBIX JIUL] YOBITKH 110 HEJOCTA4aM CITUCHIBAIOTCH B
COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOJATEIHCTBOM.

7. Jle10npoOU3BOACTBO

7.1. Opranusauus paboThl C HOKYMEHTaMH II0 YYeTy GHOIHOTEYHOTO ¢bonma
OCYLIECTBIISIETCS 10 NpaBUIIaM BEIEHHUS JIeIOIPOU3BO/ICTBA.
7.2. B 6ubnuoTeKe BeyTCs ¥ XpaHATCS:

- PErucTpbl WHIMWBHAYallbHOTO M CyMMapHOIO ydeTa IOKYMEHTOB OHMOIMOTEYHOro
doHpa:

- PETUCTPALIMOHHbIE KHUTH;

- UHBEHTapHbI€ KHUTH;

- KHUTY CYyMMAapHOTO y4eTa,;

- YYETHBIH KaTaJor;

- )KXypHaJl BBIJJa4M 3JIeKTPOHHBIX HOCHTEJIEH;

- aKThI O CITMCAaHUH UCKIIIOYEHHBIX 00BEKTOB OUOIHOTEYHOTO (hOHIA;

-y4€THblE  JOKYMEHTBI, IOATBEpXKIAIOIIMe  IOCTYIUIEHHE  JOKYMEHTOB B
OubnnoTeuHsldt GOHA (HAKIaJHbIe, aKThl O IPHEMe, aKThl CTaUYH-TIPHEMKH );

- aKThI O pe3yJbTaTaxX MpPOBEJIEHUs MPOBEPKU HAJIHUYHS JOKYMEHTOB OHOIHOTEYHOro

dboHpa.
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